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CHECKLIST FOR INCORPORATION OF SINGAPORE ENTITY
Pre-Incorporation

1.    Company name: please provide us with at least two names in preference order in case your preference name is not available. A private company limited by shares will be required to include a suffix (i.e. Pte. Ltd., Private Limited, Pte. Limited or Private Ltd). to its name. 
(i) HT-ASIA
(ii)_______________________________________________________________________
2.    Nature of Business: Please provide description

The sale of products, services and performances concerning information technologies. 
3.    Share capital: Do note that the share capital of the Company can be denominated in most of the currencies in the world. For the purpose of accounting, you may wish to denominate the share capital based on the Company's functional currency. To facilitate the process of incorporation, we recommend a minimum paid-up capital of 1 share at a subscription price of $1 during the incorporation.  
Currency: SGD
Subscription price per share: 
SGD 100,000.00
4.  Director(s): A company must have at least one director, and that director must be an individual who is ordinarily resident in Singapore (Singaporean, Singapore Permanent Resident, Employment Pass holders). Please complete the Director’s Particulars Form (as attached) and provide us with copy of passport / NRIC / Singapore Employment pass & passport (particulars and endorsement’s page) (as may be applicable). 
A) DANIEL JULIAN GIOVANNI MAGLIETTA
B)
5.    First Subscriber: There must be at least one subscriber to the Memorandum and Articles of Association of the company. Every company in Singapore must have at least one shareholder of any nationality. A corporate body may be a shareholder of a company. Please provide us with the following information:-
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Full Name (as per passport/NRIC/Certificate of incorporation or change of name, if applicable): 

HT SRL 
Residential/Registered address (for corporate body): 

VIA MOSCOVA 13, 20121 – MILAN (ITALY)
NRIC/Passport No/Registration no (for corporate body):  IT03924730967  - REA N° 1712545
Please provide us with copy of passport (foreigner) / NRIC / certificate of incorporation.  
6.   Registered office: The registered office must be situated in Singapore. If you do not have physical office in Singapore, we may provide our premises as the company’s registered office.

Address (please provide the address if it is not at our office): 

c/o STAMFORD LAW CORPORATION 10 COLLYER QUAY - #27-00 OCEAN FINANCIAL CENTRE – SINGAPORE 049315 
7. 
Timing for incorporation
Reservation of Name: The Accounting and Corporate Regulatory Authority (“ACRA”) will revert on the outcome of the name reservation within 1-2 days upon the submission of the application for reservation of name. 
Incorporation of Company: Once the name has been approved, we will arrange to send you the relevant documents in relation to the incorporation. The company could be incorporated within 1- 2 days upon the receipt of all the relevant documents for incorporation. 

Post-Incorporation

1.  Company Secretary – The Company is to appoint a secretary within 6 months of the company’s incorporation. We are pleased to provide corporate secretarial services to the newly incorporated company. Please let us know if you wish to engage our services so that we may arrange to send you our mandate letter for your consideration.

2.    Auditors – The Directors of the Company must within 3 months after the Incorporation of the Company, appoint a person or persons to be the auditor or auditors of the Company. The auditor or auditors must give his or their written consent to such appointment prior to the appointment. Pursuant to Section 173 of the Companies Act (Cap. 50), notice of the appointment of the auditors must be lodged with ACRA in the prescribed form within 1 month of the appointment. 
3.   Annual General Meeting - The company must hold an Annual General Meeting once in every calendar year and not more than 15 months after the holding of the last preceding Annual general Meeting, provided that so long as the Company holds its first Annual General Meeting within 18 months of its incorporation, it need not hold it in the year of its incorporation or in the following year.

4.
Annual Return – The Company is required to lodge its Annual Return within 1 month after the date of Annual General Meeting of the Company or the date of expiry of the period within which the Annual General Meeting is required to be held in the case of a Company that has dispensed with holding an Annual General Meeting in accordance with Section 175A of the Companies Act (Cap.50).
5.
Return of Allotment - The Company shall within 14 days where it has made an allotment of shares (other than a deemed allotment), lodge with the ACRA a return of the Allotment in the prescribed form. The first two shares of the Company taken up by the first two subscribers are deemed to be allotted. The Return of Allotment has to state the particulars and the number and class of shares held by each member, or if the Company has more than 50 members as a result of the allotment, the particulars and the number and class of shares of the 50 members who hold the most number of shares in the Company.
